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STUDENT RECORDS

In order to provide students with appropriate and educational services, it is necessary for the Hull
Public Schools to maintain extensive and sometimes personal information about them and their
families. It is essential that pertinent information in these records be readily available to
appropriate school personnel, be accessible to the student’s parents or legal guardian and/or the
student in accordance with law, and yet be guarded as confidential information.

The Superintendent will provide for the proper administration of student records in keeping with
state and federal requirements, and shall obtain a copy of the state student records regulations
(603 CMR 23.00). The temporary record of each student enrolled on or after June 2002 will be
destroyed five years after the student transfers, graduates or withdraws from the school district.
Written notice to the eligible student and his/her parent of the approximate date of destruction of
the temporary record and their right to receive the information in whole or in part, shall be made
at the time of such transfer, graduation, or withdrawal. The student’s transcript may only be
destroyed 60 years following his/her graduation, transfer, or withdrawal from the school system.

The School Committee wishes to make clear that all individual student records of the Hull Public
Schools are confidential. This extends to giving out individual addresses and telephone numbers.

Each school is responsible for maintaining official student records that include permanent and
temporary transcripts of every student. The schools will provide a complete copy of a student’s
school record to any public school into which the student seeks or intends to enroll, upon receiving
verification from any source that the student may be transferring out of this school district. Upon
promotion, a student may obtain a copy of any record pertaining to that student.

Generally, schools must have written permission from the parent or eligible student in order to
release any information from a student’s education record. However, FERPA and Massachusetts
student records laws allow Memorial Middle School to disclose those records, without consent,
to the following parties or under the following conditions:

e School administrators, teachers, counselors and other professionals who are employed by the
school committee or who are providing services to the student under an agreement between the
school committee and a service provider, and who are working directly with the student in an
administrative, teaching counseling, and/or diagnostic capacity. It includes contractors,
electronic/online vendors, consultants, volunteers, or other parties to whom the school has
outsourced institutional services or functions or to whom are providing administrative and
educational services;

e Administrative office staff and clerical personnel who are either employed by the school
committee or are employed under a school committee service contract, and whose duties require
them to have access to student records for purposes of processing information for the student
record;

e Specified officials for audit, enforcement, or evaluation purposes, provided that except when
collection of personally identifiable data is specifically authorized by law, any data collected by
such officials shall be protected so that parties other than such officials and their authorized
agents cannot personally identify such students and their parents;

e Local and state health department personnel to student health records, when such access is
required in the performance of official duties;

¢ Organizations conducting certain studies for or on behalf of the school,
e Accrediting organizations;
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e To comply with a judicial order or lawfully issued subpoena;
e Appropriate officials in cases of health and safety emergencies; and
e State and local authorities, within a juvenile justice system, pursuant to specific State law.

SOURCE: MASC Policy

LEGAL REFS: Family Educational Rights and Privacy Act of 1974
P.L. 93-380, Amended
P.L.103-382, 1994
M.G.L. 66:10 71:34 A,B,D,E,H
Board of Education Student Record Regulations adopted 2/10/77, June 1995 as
amended June 2002.
603 CMR: Dept. of Education 23.00 through 23:12 also
Mass. Dept. of Education publication Student Records: Questions, Answers and
Guidelines, Sept.
CROSS REF: KDB, Public’s Right to Know

Adoption: May 2012

First Reading 2018 Revision: June 4, 2018
Second Reading: June 18, 2018

Proposed Adoption: September 17, 2018
Proposed Reconsideration: September 2023
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